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JOBS DESCRIPTION

Head Boy and Head Girl:

The Head Boy and the Head Girl are the Torch Bearers of the student
council of the college.

They act as a liaison between the management and other students of the
college.

They look into the effective functioning of the student body in
organizing and conducting events throughout the year.

They make sure every student’s opinion and interest are put forth and all
the necessary requirements are initiated towards better development of
the college.

Everything that takes place within the student council makes way
through the Head Boy and Head Girl.

The Head Boy and Head Girl are the student representatives for various

statutory bodies functioning in the college.

Fine Arts Secretaries:

The Fine Arts Secretaries lead the college choir and the college band.
They select the best singers out of all the students in the college through
auditions.

Every singing related event is handled by them and their team.

Cultural Heads:

The Cultural heads look into the cultural activities of the college mainly
dance, skits , etc...

They form teams of well-trained dancers and dramatists selected from
the entire college.

They make sure all the cultural activities take place within time and

practice takes place earnestly.



Literary Heads:

The Literary heads are the Master of Ceremonies for most of the events
conducted in the college.

They select students who are well versed with English and have the

talent to entertain the audience and keep them glued during an event.

Documentation Heads:

The Documentation Heads make reports and write articles on every
event that takes place in the entire college.

They report all the important paper works and reports required.

They handle the attendance of the council and students while they work

for college events.

Hospitality Heads:

The Hospitality Heads look into the decorations and arrangements that
must be done during a college event.

They make sure all the necessary refreshments and requirements of the

guests are met before an event starts.

Media Heads:

The Media Heads act as a link between the college and the various media
organizations.

They make sure every event that happens in the college level is reported
for the next day’s daily publication.

They also work in coordination with the management to handle the

college website.

RJ Heads:
The RJs hold power to bring people together.
They stimulate one’s mind by entertaining them with a wide range of

music and providing tips on day-to-day relatable issues for students.



Placement Heads:

Through Loyola, Placements heads provide a platform where Loyolites
are one step closer to their goals.

Placement Heads play a hand by conducting various placement drives

and scheduling interviews with various companies every academic year.

Event Heads:

The Event Heads look into the planning and detailing of every event.
They prepare schedules and program sheets for all the events.

They arrange the hall and look into the necessary requirements of an

event like Banner, Sound systems, etc...

Creative Heads:

The creative heads design every event’s banner and posters.

They give look and makeover to every event.

They make events and sessions look attractive with the kind of creativity

they impart.

Sports Secretaries:

The Sports Secretaries lead the sport contingent.

They handle all the games and events that take place inside the college.
They represent the college along with their team at College, State and

National level.

Discipline Heads:

The Discipline Heads help the college in maintaining the decorum and
discipline of the college.

They make sure all events are conducted hassle free.

They lead Asst. Discipline Coordinators who help them in controlling
and minding the crowd during events.

They also make sure that no student violates the college rules and

regulations.



They work along with them in handling and managing the crowd.

They also make sure that none of the students violate college rules.
They are an important body of student council members who play a vital
role in the functioning of the council.

They are given duties and responsibilities that represent their
capabilities.
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