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19 Sep, 2021

 

Tejaswini  Karnati

 

Dear Tejaswini,

We are pleased to extend to you an offer of employment with DXC Technology ("DXC" or "The 
Company"). This offer letter is in confirmation of the terms and conditions set forth for the position you 
are being considered for.
 

This offer of appointment is subject to positive feedback on your reference checks and conditional upon 
successful background checks (which may include but not limited to criminal checks, verification of 
previous employment, education verification, credit check and appropriate identification verification) 
being conducted either by DXC or an appropriate third party, and the results of such background checks 
being favorable in DXC's reasonable opinion. Also, the offer of employment is contingent on you meeting 
the educational eligibility criteria set-forth during the hiring process and you meeting the qualifying criteria 
for our training curriculum (including cut-off marks for courses as maybe applicable as well as cut off 
marks for assessment examinations, jointly and severally). If any of the aforesaid conditions are not 
satisfied, then this offer of appointment will be void or will become void, on notice by DXC.  If the terms & 
conditions are acceptable to you, kindly send us an acceptance mail at the earliest and confirm your date 
of joining.

 

Along with this letter of employment we are also forwarding to you other relevant information for your 
perusal.
 

At DXC Technology, we are greatly excited about the challenging and rewarding work environment. You 
will be an important part of the leading global information technology company and part of a culture that 
is driven to improve and outperform.

 

To accept the offer of employment, please E−sign by providing your full name and unique identifier.
 

We welcome you to join us in this exciting journey.

 

Thanking You,

Yours Sincerely,

 

{{Sig1_es_:signer1:signature}}   
 

Lokendra Sethi​
Vice President - Human Resources

 

Lokendra Sethi (Sep 23, 2021 18:35 GMT+5.5)
Lokendra Sethi

https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAUFW0fQ8T5tAkZdeUt96Wi7iKDQxgAq84


19 Sep, 2021

 

 

Tejaswini  Karnati

Vijayanagar Colony, GUNADALA

Vijayawada, 520008
India

 

 

Dear Tejaswini,

 

Welcome to DXC Technology! We are glad to have you with us and look forward to a long and mutually 
rewarding association.

We have pleasure in appointing you as Senior Assistant Service Delivery Coordinator at EIT Services 
India P. Ltd [Formerly Hewlett Packard Global Soft India P.Ltd] of DXC Technology ("DXC" or "The 
Company"). Your date of appointment is effective from your date of joining, which shall be on or before 
28 Sep, 2021.

Your appointment with EIT Services India P. Ltd [Formerly Hewlett Packard Global Soft India P.Ltd] is on 
the following terms and conditions.

 

Kindly note that considering the current pandemic situation, you are required to work from home. Once 
the situation normalizes, as determined by DXC, you would be required to report to DXC offices in 
Chennai based on the information provided by your manager.

1 PAY and BENEFITS
 

Your Fixed Gross Salary will be INR 260,000.00 per annum.

 

1.1 Basic Salary
You will be eligible for a Basic Salary. The amount towards the basic salary is INR 142,220.00.

 

1.2. Flexible Benefit Plan (FBP):
You will be eligible to receive benefits under the Flexible Benefit Plan of the company and the maximum 
cost to company in providing such benefits shall not exceed the difference of amount between basic 
salary and total fixed salary. A broad guideline applicable to you is attached in Annexure (II) to help you 
determine the plan.

 

1.3. Provident Fund:
 You will participate in the Company's Provident Fund Scheme.  The Company will contribute monthly an 
equivalent of 12% of your basic salary to the fund. This is inclusive of statutory remittance by the 
company towards employee pension scheme maintained with the Regional Provident Fund 
Commissioner, wherever applicable.
 

1.4. Gratuity:
You will be eligible for payment of Gratuity as per the provisions of the Payment of Gratuity Act, 1972.
 



1.5 Variable Pay Program
You will be eligible to participate in any one Variable Pay Program, which would vary according to your 
business/role. Goals and metrics may vary with each performance period, and payments under this plan 
are granted at the sole discretion of the Company. The plan details as applicable to you will be 
communicated to you at the time of joining.
 

1.6 Insurance

The Company will provide Group Life Insurance, Personal Accident Insurance and Hospitalization 
Insurance Coverage for yourself. The annual premium equivalent to Rs 13,976 will be borne by the 
Company and is over and above your fixed gross salary, mentioned above. Your spouse and maximum 
up to 2 children will be covered as per Hospitalization Insurance Policy of the Company.

 

Additionally, if you come within the purview of the Employee State Insurance Act 1948, you will be 
eligible for coverage as per the said Act. Your share of contribution along with the company's share of 
contribution will be remitted, as per the said Act.

 

1.7. Leave
You are entitled for 15 days of annual Leave per annum as per the Company's leave policy. In addition 
you will be entitled to a maximum of 12 working days of sick−cum−casual leave per annum. You may 
utilize your leave as per the company policy.

 

2 GENERAL TERMS and CONDITIONS OF EMPLOYMENT
 

2.1.Your job classification detail is as listed below:

Job Function:   Delivery Services Group

Job Family:   Service Delivery
Job Title (Internal):  Senior Assistant Service Delivery Coordinator
Salary Grade:  51000813

 

2.2. Work Place
You are initially appointed to work in our office in Chennai. You may be transferred or required to travel 
for the Company's business/training at the sole discretion of the Company.

 

2.3 Transfer
Though you have been engaged for a specific position, your services can be transferred by the company 
from one location to another, one department/entity to another.  Your services can also be transferred to 
any of the company's subsidiary companies, associate companies, partners, affiliates etc. anywhere in 
India or abroad depending on the exigencies of business.
 

2.4 Retirement
You will retire from the services of the company on the last date of the month in which you reach the age 
of sixty.  The date of birth as recorded at the time of employment will be reckoned for this purpose.
 

2.5 Notice for Separation/ Termination
i.      This offer of appointment is subject to reference and background checks to be conducted by the 
company or through designated third parties. If for any reason, the reference or background checks 
reveal any misrepresentation or any information detrimental to the interest of the company, the company 
shall be entitled to terminate your services with immediate effect, without notice.

ii.     Your services can be terminated by either party by giving to the other, a notice of three months in 
writing (hereinafter referred to as 'Notice Period"). The Company however, reserves its right to terminate 



your employment with immediate effect by giving you Salary for three months in lieu of the Notice Period.

iii.    Your position with the company calls for mandatory compliance with the Notice Period, unless 
relaxed by the Company in writing. Your termination of employment without compliance with the Notice 
period shall be treated as a material breach of this contract and Company shall be entitled to insist on 
your mandatory performance of the Notice Period and /or claim damages equivalent to three month's 
Salary. Salary for the above purposes would constitute Basic Salary and 50% FBP only.
 

2.6 Conflict of Interest
Your position with the Company calls for your whole time employment and you will devote yourself 
exclusively to the business of the Company.  You will not take up any other work for remuneration (part 
time or otherwise) or work in an advisory capacity or be interested directly or indirectly in any other trade 
or business, without written permission from the Company.
 

2.7 Standards of Business Conduct
In addition to the Terms & Conditions contained herein above, your employment will be governed by the 
"Standards of Business Conduct" of the company. In case of violation of any of the Standards of 
Business Conduct your employment may be terminated with immediate effect.
 

2.8 General Conditions

1) Your working hours, weekly offs, periods of work, public holidays, leave rules etc. will be governed by 
the rules and regulations applicable to the Business unit to which you will be attached. You would be 
operating from any location and in any shift, including night shift, as may be advised by the Company 
keeping in mind business needs and deliverables to its customers
2) You will be governed by all the company's rules and regulations that are in force now and also those, 
which may come into, force from time to time even if they are not individually notified to you in writing.  
The Company has sole and absolute right to change any of it's rules and regulations at any time to meet 
exigencies of business.

3) You are required to sign a "Confidentiality Agreement" with the Company on the day of joining.

4) You will be covered by DXC Technology Employee's Intellectual Property Policy, the Company's 
Standards of Business Conduct and other policies, procedures and other rules as applicable from time to 
time.

5) The terms of the employment shall be governed by the laws of India and Courts in Bangalore shall 
have exclusive jurisdiction.

6) If you are absent from the designated office beyond a period of 13 working days without adequate 
authorization as per company policies, you shall be deemed to have abandoned employment on your 
own will.
 

Please sign and return the copy of this appointment letter as a token of your acceptance.

 

Thanking You,

Yours Sincerely,

 

{{Sig1_es_:signer1:signature}}   
 

Lokendra Sethi​
Vice President - Human Resources

Lokendra Sethi (Sep 23, 2021 18:35 GMT+5.5)
Lokendra Sethi

https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAUFW0fQ8T5tAkZdeUt96Wi7iKDQxgAq84


 

 

 

I accept the above referred Pay and Benefits and the general terms and conditions of employment

 

{{Sig1_es_:signer2:signature}}   
_____________________________________________

Tejaswini  Karnati

 

{{Dte_es_:signer2:date}}

 

 

 

Candidate Physical Signature (to be completed first day of work):
 
I accept the above referred Pay and Benefits and the general terms and conditions of employment
 
_____________________________________________
First Name  Middle Name  Last Name
 
______________________________________________
Date
 
______________________________________________
Place
 

---------------------------------------------------------------------------------------------------------------------------------------

 

Annexure II

 

Flexible Benefits Plan (FBP)
Job Family:   Service Delivery
Title: Senior Assistant Service Delivery Coordinator

 

1 a. House Rent Allowance
Maximum Limit: 50% Of Annual Basic
Supporting Documents: Declaration &  at least one receipt per quarter, as proof of rent, from landlord
1 b. Actual Rent paid towards Company Leased premises
Maximum Limit: 100% of Annual Basic
Supporting Documents: Lease Agreement
 

2. LTA once a year (LTA will be exempt if availed by the employee twice in a block of four calendar 

Karnati Tejaswini (Sep 23, 2021 19:23 GMT+5.5)

Sep 23, 2021

https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAUFW0fQ8T5tAkZdeUt96Wi7iKDQxgAq84


years. The calendar years currently applicable are 2018 to 2021.)
Maximum Limit: 20% of Annual Basic subject to a maximum of Rs. 200,000
Supporting Documents: Original Tickets /Boarding Pass and/or Cash Memos & Appropriate Leave

 

3. Children education allowance for maximum of 2 dependent children : (Per child per month Rs.100)
Maximum Limit: Rs. 2,400 per annum
Supporting Documentation: Declaration and submission of receipts

 

4. Children's Hostel Allowance for maximum of 2 dependent children (in case children are in a hostel):
(Per child per month Rs.300)
Maximum Limit: Rs. 7,200 per annum
Supporting Documentation: Declaration and submission of receipts

 

5a. Company Car Program
Lease rental as per vehicle of choice

5b. 40% of Transport Allowance or Rs. 3,60,000 per annum whichever is lesser

5c. Chauffeur Allowance is a sub limit of 40% of Transport Allowance or Rs. 3.6 lacs whichever is less 
with a maximum allowance of Rs.1,44,000 per annum

5d. Fuel and Maintenance Allowance: Balance of Total Entitlement less Chauffeur Allowance

6. Food Coupon Vouchers (Such vouchers are to be used for food expenses incurred at hotels/
restaurants during the course of the workday)
Maximum Limit: Rs.26,400
Supporting Documentation: As per program guidelines
 

7. Bonus/Exgratia − For those earning basic salary up to Rs. 21, 000/−pm, advance Bonus is paid 
towards payment of bonus, payable under the Payment of Bonus Act, 1965.

 

8. Transport Allowance through Payroll − Balance of the above items paid with the Salary after 
appropriate tax deductions at the end of the year
Maximum Limit: 100% of FBP Declaration

 

9. Telephone Reimbursement: Telephone and/or Broadband expenses up to INR 1,500 per month

Maximum Limit: INR 18,000 per annum

Supporting Documentation: Declaration and submission of receipts

 

* Employees are liable to provide proof in the event of an evaluation by Income tax authorities    
* Employees can purchase a vehicle with max ex−showroom price + Accessories of INR 9,00,000.  The 
tenure of the lease is 3 years.  Please refer to the policy for more details.

 

Guidelines governing Flexible Benefits Plan (FBP)

1.      Employees will be eligible to select a package of benefits for one year from the menu of benefits 
annexed to this scheme. The selection of benefits must be done and communicated to the Payroll group. 
All new employees are expected to do the same within two weeks of joining the company.
 

2.      The year for the purpose of this plan will be 1st April to 31st March.
 

3.      The menu of benefits finalized cannot be changed by the employee during the period of that 



financial year. Exception to this will be made under following circumstances.
a)      Transfer of the employee from one city to another.
b)      Change of grade/level.
c)      Change of residential accommodation.
d)      Unusually high expenses incurred by the employee for hospitalization of either self, spouse or 
dependent children and parents
 

4.      While selection of the menu of benefits and spending the same, the employee must ensure that he/
she should not draw more than:
a)       25% of the annual kitty in Q1
b)      25% of the annual kitty in Q2 & balance of Q1, if any
c)       25% of the annual kitty in Q3 & balance of Q1, Q2, if any
d)      25% of the annual kitty in Q4 & balance of Q1,Q2,Q3, if any
 

For the purposes of the plan, the quarters will be as follows:
a)       Q1 − April, May, June
b)      Q2 − July, August, September
c)       Q3 − October, November, December
d)      Q4 − January, February, March
 

Any unutilized amount in the kitty as on 31st March will be paid along with the April salary and tax 
recovered appropriately.
 

5.      In the event of separation of an employee from the services of the company, only pro−rata amount 
of the kitty will be allowed to be utilized by the employee for the period of actual employment during that 
year.
 

6.      The company will recover tax from the salary every month as per the tax laws in force in respect of 
benefits selected by the employee.
 

7.      The maximum value prescribed in the menu of benefits is the upper limit, beyond which the 
company will not permit reimbursements except in the case of 3(d) referred above. The employee, 
however, has a choice to opt for lesser value.

 

 

 

Mandatory Documents List
 

You are required to submit the following documents, prior to your Joining Date These documents will be 
verified with originals and hence, please make sure to bring  the originals with you.
 

Please note

1. Originals are required only for verification and will be returned back immediately
2. Please carry a printout of this letter when submitting the joining documents.
3. Please carry a copy of your 'Annualized Compensation & Benefits statement' along with the Terms 
and Conditions of your Offer Letter when submitting the joining documents.
 

1 Relieving letter from previous employer
Original Required for Verification: Yes
No. of Copies: Two
 



2 Letters supporting Employment viz., Offer letter, Service Certificate
Original Required for Verification: Yes
No of Copies: Two
 

3 Salary details of previous Employment
Original Required for Verification: Yes
No. of Copies: Two
 

4 Education Certificates or Mark sheets with Provisional Certificates 10th to Highest Degree
Original Required for Verification: Yes
No of Copies: Two
 

5 Copy of PAN card/Application ID for PAN card applied
Original Required for Verification: No
No. of Copies: One
 

6 Age Proof  Copy of Passport or Pan card or Driving license
Original Required for Verification: No
No. of Copies: One
 

7 Photo identity proof  Copy of PAN Card or Passport or Driving license
Original Required for Verification: No
No of Copies: One
 

8 Address Proof to open bank account for salary credit  Copy of Rental Agreement or Driving license or 
Voter's ID If you want to give Bangalore address for all communication in Citibank account form, please 
bring a copy of address proof that has your name
Original Required for Verification: Yes
No of Copies: One
 

9 Four passport size color photographs. Please note that 1 passport size photograph should specifically 
have a Navy Blue background. It is standard as per Company policy. No other types of photographs 
would be accepted.
Original Required for Verification: Yes
No of Copies: Four
 

10 NSR Registration Number
 

11 Note down your parents' dates of birth for nomination in PF, Gratuity

 

Agreement Regarding Confidential Information and Proprietary Developments India

 

Tejaswini  Karnati

 

1.         Consideration and Relationship to Employment.  As a condition of my employment with DXC 
or one of its subsidiaries, successors, assigns, or affiliates (referred to collectively as, "Company"), in 
return for Company's agreement that I will be provided certain confidential and proprietary information, 
training, and/or customer contacts to assist me in my duties in such employment, I knowingly agree to 
restrictions provided for below that will apply during and after my employment by Company.  I 
understand, however, that nothing relating to this Agreement will be interpreted as a contract or 



commitment whereby Company is deemed to promise continuing employment for a specified duration.
 

2.         Confidential Information.  This Agreement concerns trade secrets, confidential business and 
technical information, and know−how not generally known to the public (hereinafter "Confidential 
Information") which is acquired or produced by me in connection with my employment by Company.  
Confidential Information may include, without limitation, information on Company organizations, staffing, 
finance, structure, information of employee performance, compensation of others, research and 
development, manufacturing and marketing, files, keys, certificates, passwords and other computer 
information, as well as information that Company receives from others under an obligation of 
confidentiality.  I agree to abide by the Company Confidential Information Policy and specifically agree 
that with regard to Company Confidential Information:
 

(a)        to use such information only in the performance of Company duties;
(b)        to hold such information in confidence and trust; and
(c)       to use all reasonable precautions to assure that such information is not disclosed to unauthorized 
persons or used in an unauthorized manner, both during and after my employment with Company. I 
further agree that any organizational information or staffing information learned by me in connection with 
my employment by Company is the Confidential Information of Company, and I agree that I will not share 
such information with any recruiters or any other employers, either during or subsequent to my 
employment with Company; further, I agree that I will not use or permit use of such as a means to recruit 
or solicit other Company employees away from Company (either for myself or for others).
 

3.         Proprietary Developments.  This Agreement also concerns inventions and discoveries (whether 
or not patentable), designs, works of authorship, mask works, improvements, data, processes, computer 
programs and software (hereinafter called "Proprietary Developments") that are conceived or made by 
me alone or with others while I am employed by Company and that relate to the research and 
development or the business of Company, or that result from work performed by me for Company, or that 
are developed, in whole or in part, using Company's equipment, supplies, facilities or trade secrets 
information.  Such Proprietary Developments are the sole property of Company, and I hereby assign and 
transfer all rights in such Proprietary Developments to Company.  I also agree that any works of 
authorship created by me shall be deemed to be "works made for hire." I further agree for all Proprietary 
Developments:
 

(a)        to disclose them promptly to Company;
(b)       to sign any assignment document to formally perfect and confirm my assignment of title to 
Company;
(c)        to assign any right of recovery for past damages to Company; and
(d)       to execute any other documents deemed necessary by Company to obtain, record and perfect 
patent, copyright, mask works and/or trade secret protection in all countries, in Company's name and at 
Company's expense. I understand that Company may delegate these rights.  I agree that, if requested, 
my disclosure, assignment, execution and cooperation duties will be provided to the entity designated by 
Company.
 

This Agreement does not apply to an invention for which no equipment, supplies, facility or trade secret 
information of the employer was used and which was developed entirely on the employee's own time, 
unless (a) the invention relates (i) to the business of the employer or (ii) to the employer's actual or 
demonstrably anticipated research or development, or (b) the invention results from any work performed 
by the employee for the employer.
 

4.         Respect for Rights of Former Employers.  I agree to honor any valid disclosure or use 
restrictions on information or intellectual property known to me and received from any former employers 
or any other parties prior to my employment by Company.  I agree that without prior written consent of 
such former employers or other parties, I will not knowingly use any such information in connection with 
my Company work or work product, and I will not bring onto the premises of Company any such 



information in whatever tangible or readable form.
 

5.         Work Product.  The product of all work performed by me during and within the scope of my 
Company employment including, without limitation, any files, presentations, reports, documents, 
drawings, computer programs, devices and models, will be the sole property of Company.  I understand 
that Company has the sole right to use, sell, license, publish or otherwise disseminate or transfer rights in 
such work product.
 

6.         Company Property.  I will not remove any Company property from Company premises without 
Company's permission. Upon the end of my employment with Company, I will return all Company 
property to Company unless Company's written permission to keep it is obtained.
 

7.         Protective Covenants.  I acknowledge that a simple agreement not to disclose or use 
Company's Confidential Information or Proprietary Developments after my employment by Company 
ends would be inadequate, standing alone, to protect Company's legitimate business interests because 
some activities by a former employee who had held a position like mine would, by their nature, 
compromise such Confidential Information and Proprietary Developments as well as the goodwill and 
customer relationships that Company will pay me to develop for Company during my employment by 
Company.  I recognize that activities that violate Company's rights in this regard, whether or not 
intentional, are often undetectable by Company until it is too late to obtain any effective remedy, and that 
such activities will cause irreparable injury to Company.  To prevent this kind of irreparable harm and to 
protect Company's trade secrets, I agree that during my employment and for a period of twelve months 
following the end of my employment with Company, I will abide by the following Protective Covenants:

(a)        No Solicitation of Customers.  I will not (in person or through assistance to others) knowingly 
participate in soliciting or communicating with or accepting any order from any customer of Company for 
the benefit of a Competing Line of Business if I either had business−related contact with that customer or 
received Confidential Information about that customer in the last two years of my employment at 
Company;

(b)        No Solicitation of Company Employees.  I will not (in person or through assistance to others) 
knowingly participate in soliciting or communicating with an Company Employee for the purpose of 
persuading or helping the Company Employee to end or reduce his or her employment relationship with 
Company if I either worked with that Company Employee or received Confidential Information about that 
Company Employee in the last two years of my employment with Company; and
 

(c)        No Solicitation of Company Suppliers.  I will not (in person or through assistance to others) 
knowingly participate in soliciting or communicating with an Company Supplier for the purpose of 
persuading or helping the Company Supplier to end or modify to Company's detriment an existing 
business relationship with Company if I either worked with that Company Supplier or received 
Confidential Information about that Company Supplier in the last two years of my employment with 
Company. As used here, "Competing Line of Business" includes a business that involves a product or 
service offered or to be offered by anyone other than Company that would replace or compete with any 
product or service offered or to be offered by Company or its related corporations (unless Company and 
its related corporations are no longer engaged in or planning to engage in that line of business). 
"Company Employee" means an individual employed by or retained as a consultant to Company or its 
related corporations. "Company Supplier" means an individual, corporation, other business entity or 
separately operated business unit of an entity that regularly provides goods or services to Company or its 
related corporations, including without limitation any OEM, ODM or subcontractor.
 

8.         Enforcement.  I make these agreements to avoid any future dispute between myself and 
Company regarding specific restrictions on my post−employment conduct that will be reasonable, 
necessary and enforceable to protect Company's Confidential Information and Proprietary Developments 
and other legitimate business interests.  The Protective Covenants are ancillary to the other terms of this 



Agreement and my employment relationship with Company.  This Agreement benefits both me and 
Company because, among other things, it provides finality and predictability for both me and the 
company regarding enforceable boundaries on my future conduct.  Accordingly, I agree that this 
Agreement and the restrictions in it should be enforced under common law rules favoring the 
enforcement of such agreements.  For these reasons, I agree that I will not pursue any legal action to set 
aside or avoid application of the Protective Covenants.  This Agreement will survive the end of my 
employment with Company and shall, likewise, continue to apply and be valid notwithstanding any 
change in my duties, responsibilities, position, or title.
 

9.         Relief; Extension. I understand that if I violate this Agreement (particularly the Protective 
Covenants), Company will be entitled to (i) injunctive relief by temporary restraining order, temporary 
injunction, and/or permanent injunction, (ii) recovery of attorneys' fees and costs incurred by Company in 
obtaining such relief where allowed by law, and (iii) any other legal and equitable relief to which 
Company may be entitled. Injunctive relief will not exclude other remedies that might apply.  If I am found 
to have violated any restrictions in the Protective Covenants, then the time period for such restrictions will 
be extended by one day for each day that I am found to have violated them, up to a maximum extension 
equal to the time period originally prescribed for the restrictions.
 

10.       Severability; Authority for Revision; Assignment; Governing Law.  The provisions of this 
Agreement will be separately construed.  If any provision contained in this Agreement is determined to be 
void, illegal or unenforceable, in whole or in part, then the other provisions contained herein will remain in 
full force and effect as if the provision so determined had not been contained herein.  If the restrictions 
provided in this Agreement are deemed unenforceable as written, the parties expressly authorize the 
court to revise, delete, or add to such restrictions to the extent necessary to enforce the intent of the 
parties and to provide Company's goodwill, Confidential Information, Proprietary Developments and other 
business interests with effective protection.  In the event the restrictions provided in this Agreement are 
deemed unenforceable and cannot be reformed to make them enforceable, then any prior agreements 
that I have made with Company relating to confidential information or proprietary developments shall not 
be deemed to have been superseded or otherwise affected by this Agreement, but instead shall remain 
in effect.  The title and paragraph headings in this Agreement are provided for convenience of reference 
only, and shall not be considered in determining its meaning, intent or applicability.   This Agreement will 
inure to the benefit of the parties' heirs, successors and assigns.  This Agreement, including but not 
limited to the Protective Covenants, may be assigned by Company to a subsequent employer, successor 
or assign without the need for further authorization or agreement from me. This Agreement will be 
governed by the laws of the country and/or state identified as my work location in which I work at the time 
of its enforcement.
 

11.       Acceptance by Company.  A counterpart of this Agreement has been manually executed by a 
duly authorized representative to indicate Company's acceptance of the terms hereof and Company's 
covenant to perform its obligations hereunder (including, without limitation, Company's agreement that I 
will be provided certain confidential and proprietary information, training, and/or customer contacts to 
assist me in my duties). Such acceptance on behalf of Company is conditioned upon my reciprocal 
agreement to such terms.  I acknowledge the sufficiency of Company's acceptance of the terms hereof to 
establish the mutual rights and responsibilities defined herein.
 

12.       Acceptance by Employee.  By placing my signature below, I confirm that I have read and fully 
understood the terms of this Agreement, and have been at liberty to seek legal advice on the same prior 
to my acceptance of such terms.

FOR Company

 



{{Sig1_es_:signer1:signature}}
 

Lokendra Sethi​
Vice President - Human Resources

 

 

FOR Employee

 

Name         :  Tejaswini  Karnati

 

{{Sig1_es_:signer2:signature}}
 

 

Date           : {{Dte_es_:signer2:date}}

 

Lokendra Sethi (Sep 23, 2021 18:35 GMT+5.5)
Lokendra Sethi

Karnati Tejaswini (Sep 23, 2021 19:23 GMT+5.5)

Sep 23, 2021
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Rof: TCSUDT2021 ?71 2323tHydorabnd
Oate: 0610712021

r.I&iqoff$iJt barod or1:ltour,prqfile'land,.petfOl:lr1..ania,,in ttre,$it.l6iii06 Brooess. You liave @n
,'.'CIqlrpf*dl!9ryh$,,posilion. of Ora-guato,:fraiii0d,ilr e rrdAe.Y&lY.Q!,i,gtoqs'rsalaryinci*drng a}{,

.,ben$.fit6'l$ll$'{1,90;92S/1-p6rannijm;ras:pot.the:ttir:me,?indrrijd.tditions,set out hereia.

$,rt!y:xi8 i lrnco irh.is,6ffdi
,q- l .-'r0ny.,l:i ig.ofor:isliible'
raU.!*dii&f li.rijth{i,a,l g;.;.1,.11',,,.;,:: 1./:. r,,.'::;

qllitt-s thr,s.u0ht th e ilfu . lAeaepf Offeale$€{,, B *e{'
to'hpl.e,at:,thsdisaid,lii?oi0f:TCS,,1his,s$ b
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OFFER & APPOINTMENT LETTER

Offer Release Date: JanuarY L9,2022

DearSekharapalli Nagariuna,
10-3335,tadigadaPa, VijaYawada,

Andhra Pradesh, lndia, 521137

DearSekharapalli Nagariuna,

Congratulations! With reference to the interviews conducted by HCL Technologies Ltd (herein referred as "HCL" or
,,Company''), we are pleased to inform you that you have been selected for employment in our organization as

Software Engineer in band E1.

ln the coming year, keep aspiring for change and be known for your thoughts and your work; be the catalyst that this

fast changing world needs; keep sharpening your skills and investing in yourself; and last but not the least - keep your

work and life in perfect balance, because that is the prerequisite for success.

you are requested to join us on January tg,2o2z at 9:00 A.M at Vijayawada.Your joining would be subject to successful

completion and compliance with the pre joining requirements as applicable.

We at HCL believe in our colleagues showing flexibility and willingness to be deployed and rotated across the various

locations, geographies and subsidiaries including our lnfrastructure, BPO division etc. ln line with the same approach,

we look forward to your being flexible towards your placement in the Company. Your growth in this organization will be

in line with your caPabilities.

your Terms and Conditions of employment are detailed in this offer and appointment letter and appended annexure(s)

Your Total Compensation will be INR 2,75,000 per annum, outlined in Annexure I I

you will be required to sign a service agreement of 24 months with a surety amount of INR 1.25 iakhs. This amount

shall be payable to the Company only on the event of your separation from the company before 24 months from the

date of Joining.

you will be on probation for a period of 12 months from the date of your joining. The general terms and conditions

governing your employment are outlined in Annexure ll.

On the date of joining, you would be required to submit the documents listed in Annexure lll. Please note that the

submission of all listed documents is essential for the validity of your appointment in the Company.

Annexure lV provides details on the various compensation components and selected benefits that we offer you as a

?part of the HCL family.

At the time of joining, you are required to have completed your degree without any standing arrear/backlogs

HCL Confidential #*me*
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OFFICE OF THE DIRECTOR
Central Industrial Security Force

(Ministry of Home Affairs)

NATIONAI, INDUSTRIAL SECURITY ACADEMY
POST: IIAKIMPET
CITY HYDERABAD,STATE: TELANGANA -500078

Letter No.E-38014/CrSF/NISAJCT(FIRE-21)/OFF.ER OF APPTT/2023-!lJ Dated: 1Lt12t2023

To,

ffi

Roll No. 01216020t10711
BOMMIDI VINAY.,--
S/O BOMMIDI RAJU
H.No.- 61-20-83D , Vill- RAilIALINGES\!'ARA NACAR

;AR,PO - KRISHNA LANKA, PS . AUTO NA(
DiStt. KRISHNA,
State- ANDIIRA PRADESH, Pin- 520013.

t7 t101

Subject

Refercnce your selection to the post of Constable/Fire in Central Industrial Securify Force.

2. you have been provisionally selected for appointment as ConstablelFire in CISF on the following terrns

and conditions:-

i. You will draw the paY inrthe
to the given in the Agreement Form, which will be requiredii. Your appointment will be subject

to be filled at the time of reporting at:-

CISF RTC DEOLI
POST - DEOLI
DISTRICT - TONK
STATE - RAJASTHAN - 304804

NEAREST RLY. STATION . KOTA JUNCTION
NBAREST AIRPORT- JAIPUR

. NEARESTBUSSTAND-DEOLI

iii. You witl be on probation for a period of two years. I

iv. The Appointing Authority may discharg* you from service at any time during the period of probation, if
in their opinion, your *,ork oi conduct dr.riing this period is considered unsatisfactory or shows that you

are not fit for permanent appointment.

v. you will be considered for confirmation in service on your successfirl completion of probation and if you

are fbund fit in every respect for confirmation'
vi. It should be understood ihat your apporntment is subject to any change in the Recruitment Rules framed

from time to time and that you will-have no claim foi cornpensation in consequence of any such change'

Further you will be subjected to the provisions of Centril Industrial Securiry Force Act, 1968 (50 of

1968;and central Indusirial security Force Rules,2001 as amended from time to time'

vii. You are liable for transfer to any station in the Union of India.

viii. You are liable to be employed at any place within or outside India.

about:blank
113
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$AVANTIS SOLUTIONS INDIA PVT. UTD"
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January 02,2022

Pandraiu JYothika,
Hyderabad.

APPOINTMENT LETTER

Dear Pandraiu fYothika,

This is to confirm your contract with savantis solutions as Analyst Trainee' As per the discussion we had

during the interview process, this is what we agreed upon:

1. Your date of joining is on January O3.,2022'

2. Your remuneration per annum is lNR. 2,22,000/' (Rupees Two Lakhs and Twenty-Two Thousand

onlY).

3. Your agreement period will be for 01 (one) year & it can be extended as per business & client

requirements.
4. you should start working with us on the intimated date, or else this offer stands cancelled'

5. On successful completion of contract period and subject to your performance you would be

converted into fulltime employee'

5. As agreed by you, you will be working in the timings as per business & client requirements'

7. you will be required to maintain utmost confidentiality in respect of department documents of

company and its customers'
g. Documents should be submitted on the day of joining, failing which this letter of offer stands

cancelled' 
-nria+rnr inrnrmrrinn : dential information which might come9. Any of our Proprietary information and protection of Confi

into your possession during the continuance of your assignment with us.shall nQt be disclosed,

divulged, or made public by you even after termination'

10. you will devote your whole time and attention to promote the interest of the company and its

customers and will not engage yourself in any other work either paid or in honorary capacity'

11. your contract is being made based on information given in your application forthe po'sition' ln case

any information submitted by you is found false or incorrect, your employment will be deemed

void ab initio and liable for termination without any notice or any remuneration in lieu thereof'

12. lf you decide to part ways with the company, you need to serve 2 months' notice period for

transition if you are on the customer project'

].3.SAVANT|SsoLUTloNSlND|APVTLTDisanat-willemployer.

we are excited to have you as a part of Savantis family. we welcome you to Savantis'

Best Regards,
(Sign and Acknowledge)

Name:
Date:

Savantis Sol Limited,

Pavani Sirikonda
(Human Resources)

Regrslered oifice plot No. s6l8. 3rd Floor. power L,,lech lr Park, opp Hrtex Roac1, Jubilee Enclave, Madhapur' Hyderabad - 500 081

clN u72200TGzfl 1.tpTc0g55.l9 E,marl info@savanlrs.com. welrsite: www savanils csm

GSTINJ 36AAECV89OOH1Z7, PAN AAECVB$OOH

?



I r tqQ. I Cognizqnt

E

27-Oct-2021

Dear U Balaji,
B.Sc, Computer Science
Andhra Loyola College, V'rjayawada

Gandidate lD - 18673673

Thank you for exploring career opportunities with Gognizant Technology Solutions lndia Private

Limited'("Cognizant").You have successfully cleared our initial selection process and we are pleased to

make you an offer of employment. This offer is based on your profile and performance in the selection

process.

You have been selected for the position of Graduate Trainee

During your probation period of '12 months, which includes your training program, you will be entitled to an

AnnualTotal Remuneration (ATR)of INR 251,999/-. This includes an annualtarget incentive of INR 12,000

/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life

lnsurance. The incentive amount may vary, depending on Cognizant's performance and your performance.

The other details about your compensation are detailed in Compensation and Benefits. Your

compensation is highly confidential and if the need arises, you may discuss it only with your Manager.

On successful completion of the probation period, clearing the required training assessments and subject

to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR

Rs.284,111/-. This includes an annualtarget incentive of INR 12,0001- as well as Cognizant's contribution

towards benefits such as Medical, Accident and Life lnsurance, as applicable.

Your appointment will be governed by the terms and conditions of employment as presented in

Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue

and those that may change from time to time.

This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and

other communications shared with you.

Please note

1. This appointment is subject to satisfactory professional reference checks and you securing a minimum

of 50% aggregate (all subjects taken into consideration) with no standing arrears in your GraduationiPost-

Graduation.

This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer

through the company's online portal within this time-period. ln case we do not receive any response from
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension

to the offer validity will be at the sole discretion of Cognizant

2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your

right to work in lndia and other such documents as Cognizant may request.

3. Prior to joining Cognizant, you must successfully complete the prescribed lnternship or Continuous Skill
Development (CSD) program as detailed below:

At Cognizant, we invest in skill and capability development of our campus selects even before they join us.

This is through Cognizant lnternship and Continuous Skill Development (CSD) program. These programs

focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized

based on the successful completion of same. ln event of non-completion of the lnternship or Continuous

Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.

Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai- 600 097
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January 02,2022

Veshupogu kavyaswi,
Hyderabad.

APPOINTMENT LETTER

Dea r Veshupogu kavYaswi,

This is to confirm your contract with Savantis Solutions as Analyst Trainee. As per the discussion we had

during the interview process, this is what we agreed upon:

We are excited to have you as a part of Savantis family. We welcome you to Savantis.

Best Regards,

Savantis Soluti Limited, (Sign and Acknowledge)
Name:
Date:

Pavani Sirikonda
(Human Resources)

Registererl Office plot No. 56i8. 3rC Floor. Power li;lech 1T Park. OpF Hrlex Roaci. Jubilee Enclave. Madhapur, Hyderabad - 500 081

CIN I U72200TG201,1PTC09554S. E-nrarl rnio@savantis conr. Websitel www savantis com

GSTIN 36AAECV8$OOH1Z7. PAN AAECVBOOOH

1. Yogr date of joining is on January 03,2022.
Z. your remuneration per annum is lNR. 2,22,0OO /- (Rupees Two Lakhs and Twenty-Two Thousand

only).
3. your agreement period will be for 01 (One) year & it can be extended as per business & client

requirements.
4. you should start working with us on the intimated date, or else this offer stands cancelled.

5. On successful completion of contract period and subject to your performance you would be

converted into fulltime employee.

6. As agreed by you, you will be working in the timings as per business & client requirements.

7. you will be required to maintain utmost confidentiality in respect of department documents of

company and its customers.

8. Documents should be submitted on the day of joining, failing which this letter of offer stands

cancelled.

9. Any of our Proprietary information and protection of Confidential information which might come

into your possession during the continuance of your assignment with us shall not be disclosed,

divulged, or made public by you even after termination.
10. you will devote your whole time and attention to promote the interest of the company and its

customers and will not engage yourself in any other work either paid or in honorary capacity.

1L. yourcontractisbeingmadebasedoninformationgiveninyourapplicationfortheposition.lncase

any information submitted by you is found false or incorrect, your employment will be deemed

void ab initio and liable for termination without any notice or any remuneration in lieu thereof.

12. lf you decide to part ways with the company, you need to serve 2 months' notice period for

transition if you are on the customer project.

13. SAVANTIS SOLUTIONS INDIA PVT LTD is an at-willemployer.
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Offer: Computer Consu ltancY

Ref : TCS L IDT 20217 5527 35lBa n ga lore

Date: 1910312021

Ms. Laya Sri Katturoju
7 6-1 4-7 8?riyadharsh i ni ColonY,

Bhavanipuram,
Vijayawada-520012,
Andhra Pradesh.
Tel# -

Dear Laya Sri Katturoju,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).

you have successfully completed our initial selection process and we are pleased to make you

an offer of employment.

This offer is based on your profile and performance in the selection process. You have been

selected for the position of Graduate Trainee in Grade YG. Your gross salary including all

benefits will be <1,90,926/- per annum, as per the terms and conditions set out herein.

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not

a"""pt"d within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be

automatical ly withd rawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining

date and initial place of posting. The Joining letterwill be issued to youonly upon successful

completion of your academic course and you meeting the TCS eligibility criteria.

you will also be issued a letter of appointment at the time of your joining after completing joining

formalities as per company policy. Your offer is subject to a positive background check.

COMPENSATION AND BENEFITS

BASIG SALARY
You will be eligible for a basic salary of t7,950/- per month

TCS Confidential
rc s L/D r20 "' uu" **ur* 
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: 8008000519
: KANDULA NAGABABU
: RAVI
: KANDULA STREET
: KRISHNA
: ANDHRA PRADESH
: 521230
: nagab4479@gmail.com
: 9390323695

Iq

ROLL NO
NAME
F/NAME
ADDRESS
DISTRICT
ST,ATE
PIN
EMAIL ID
MOBILE NO

frqq:-
Sub:-,

.ifitmertjn<r Rrctsrrnro posr wrH AD

)/22l36/31Rerfi rffi- 20221 {fr'Tr) /tr. rr. / 2023 / 13727'L3729

cal2023l t3727't3729
No. Pers (Rectt-Sec)/22l3 6/cr (GD)-20221 tG (SPl-oPs)

r{rc(((6r(
Government of lndia

T{qTr"rq
Ministry of Home Affairs

anrqf{q q.{rfr-At1-6 srqR=F {@rqi{ rRq}s frMt trqr $qr rdr wtrrtrs

Headquarters lnspector Genera'i, (Spl ops), Border Security Force' Chhattisgarh

1mrffi-+ - rfiwgvml
{Pers-Recruitment Section)

ff.qrr.ft" e-qwt<fr'+G-arcacftrtl BSP HS School Building'

qq 
" 
fi . qri 

" 
{fr<T-s-rt qner * fficl opp SB I M a roda-Uta i Br

fts.rft eE( 1ffit / Risali Sector (Bhilai)

kdn- Ett twf,rcTol/DlSTRlcT-Durg (C'G) - 490006

frlnt{, / Dated, the 28 August 2023

TO,

fiqr gqmr qn fr sr$r6(fiS) Tq d ftN aqq-2sz
F-

q.{ql* ?qq slTqtrr q"fre{F zozz i qturq t d-4u v+{lgt 3N{q wrFf,,

Er*q q-Aqq rfr{fr dk qfuqTdq g{flr q-d fr emro
kfi-o zolollzo23

(cfr-S) d q.q d ani fuq .Tq

qTa-fi Sq offir qq-{ oilqiT d e\ q\fr.n qRqq d*f+ffr5*3rTq-di

qfun o.rt or ffiei gen t fu urq-o\ frur Sqq{r {d fr qEH-6 (fr-S) d q-{ d laq zti fdq
ta-i slfrT 01 HYilkd til{ mftol {d{-3 srqf-o t' 21,700 t og,too,/- Gfr( Cd qrfiT d

o-{qlftd a) qq-q-Hrrq qr ffi ci-q rriilt d stPr ffifu-dffii \-q rrdT A oTfiq sTierd

sq t frTfi fuqr qqr t:-
WithreferencetoyourapplicationforthepostofConstable(GD)in

cAPFs, AR, NtA, and ssF through ssc Examination-2}Z? and result declared

by ssc on dated 2oto8t2o23, I am directed to inform you that you have been

provisionally selected for the post of constable (GD) in BSF in Revised Pay

matrix Level-3 of 7th CPC i.e. Rs. 21,700 to 69,100/- and other allowances as

admissible to central Govt. employees from time to time subject to following

terms and conditions:- Cont...pl,2

gfu-c e-o,

ft\ sTrd

Helpline No. of HQ (SPl oPs) BSF Bhilai, Chhattisgarh - 07 88-2265291

q0
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CENTR.AL TI{DUSTRTAL SECURTTY FORCE

("i*'it-*tY -f Ho me Affairs)

crsFr*,:lJ;l#*t:,T#l'*
-n 

Block, Rajaii Bharvan

Basant Nagan Chennat"-i"*il Xiau - 600090

E_32str?/Recnlssc 
cT(GD)-z 0zzts'-LgRc)/2023- 

658 Dated:23-08-7t23

To.

I{o. s008009046
SYED

PrN- 520010'

.A.I.l

2
isionally selected for appointment

You have been provtslotr4trJ ovrYv-- -

and conditions:-

11.

Constable/GD in Central Industrial Security Force'

as ConstableiGD io CISF on the following terrns

will. be required

PO. DARTYA

iii. you w*r be on probation for a period of trvo years'

'' *iltlt"Jil[*]:1':*y,r#'1t:*%i'#t*"-"ilfi":trJJ:[:H:]f*H:':ilx1:ij;"'T;:]ii
arenotfitforp"#;#;polntment'rsuccessfulcompletionofprobationandifyou

v. You will be "o"'llLJiJiloor'*ut:"":L::*ice 
on vou

are found fit i" ";:;;.,p:':-Y:***":, is subject to anv clrange 1ltT"ffl3'$ffii::Tfixffi
,i il ,h;;[t: Ti".':tffi,.']ffittilrX;ffi;;i.* ror comoensation in conseeuvffiJ 

i.1.-iqos (50 or

from time to t'T,t,1l:,:'i:.j,;; i" irr. provisions of Centrat T::::;;tjmeio time.
Fufther vou *iiiil" 'Ji9J11o '" d;;";;'i"" '15i*ffi;;;"i3r 

s";T'w Force Ac' re68

1968) and c"-,."ilrirrilal securitfn|*L'ii.itt, 2001 as amended from ttm

Reference
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$tla r- S,ii"rl1i1;,6Xfiyp,

.c0l11

under CR.P-RRB..XII for RRBs. bii lEPS fsr the ,po:t of
cadrC A:fend!ng to Pre.Recruitrrr:rt,/l)oc;r:reiltsAssislB|ri

Assistant IBP$- CRP-ff.R8-X11 and vor.ir
made undrr

ifi i.ris colt"l*-'clion, You rirt: adviseC to ie*crl a{ |hs bclsr,ri rte r-ilicned *ijfrre s: r;l:
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Crr:denliral verificali.on J without fail.

AtlrHX,A XAOAPA.

set'v€.

::ucit

Illg ,is{lp,{ f,)oq{r.ngnt$,tq Oa rrggl{re$.{ af t }€ *i"glg of, },r€:r€6,{{rrtrrrent ver-rficatian
a e as unde!.

1. P,:int$uts of Cail l ctttlr for CRp XII for RRI3s Online F*xanlination/lnterviell ancl
Pi"ovrsional alir:lrutcrrt Ielter rrlr:crvctJ irorn IUpS" Munli:ai.

2. Or^iqr;:;ti Crr"lifir:alr: irr respecl gf D;:te of Brll:-,tSSC or .Lb r"iltJ:valrr.lf rxrrllralrol
evicrrcing proo'ot your datc Qf .:rrti arrcl l.r.:clnrca: r:r prtftssroira: rlalil'ireilc t.r
Cu,'rl)utc!' e\.talilrcill,on, f xpr)rrcr;Ce Cqrtri,(:olc f o- l.)avinq .v\or KCC :r d
Bankll'irrancial lrl$titution, Slltdy Certil'icatr':s from Slitl onwal-ds alonS wilh 2
sets xerox coilies thereof duly attested by Gaz€tted Officer,

- | 'it:.i."

*:{i&n ; pr*6*tir:i:*rikffi;,+iii:1i:.;*
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3. ir'iark-shcets and fjnxi Deqr*e certllif,ate rr:(ardinq Graillalior or eqlivair:rri
qualificalion, elc. from SoarrllUrriversitir for havinq cieclarcrl ther rc:sults on or bcfr:rc
21,06.2023 has to tre subnritled in origirai arinng wrlh 2 sets Xernx copi*s
thereof du]y attested by ,Gazetted Otficer ir silp0ort L1i yout t:<iuraticnar
qualificalion suc'ir as consoiirlaled ir:ark slrc-*ls ard Final Drqret: certiliq:;Jlc
regardtng graduation, ctc.

::], Slatern*ntshorlrlng p,arLrcurars of loans a'raile<i, if any, aion! !,:diffl ii latest regul;iilly
ceitificate from the Batrk/Finanual Instilulion in{ormnrg the r:egulaiitv of t-he said
loan/s, If no ioaa5 aro availad, a Declaralion to th*t' eflecl shall i:e si.:brnifirci
(Anlr:xur-e l).

5, Charraeier r:eitlficatc {Ann,exure-Itr) qivrln by i:r Gazettetj Oflccr and Irslimonrals
{A*lexure-III) frorn 2 oersr-rls (ror..eiale6 lo you}, r;ul nt wni{:l', tnr: rrr,rsl L:C
fron^t lhg Prrrir;iprt[l Hfi;;ltl cl {J{.tirs;13r,,ul oI ihc Cnllcqcr'U11i'rcf,stty !qhici-i you i.jsL
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HRD/2T/1002109102/21-22 July 19, 2021

Ms. Lavanya  Yadavalli

3-624

Jamail Thota,Near Sbi Bank

Vijayawada-522501

India

Ph: +91-8500474735

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Lavanya,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 

Digitally signed by Richard Lobo
Date: 2021.07.19 22:20:13 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



HRD/1002109102/21-22 July 19, 2021

Ms. Lavanya  Yadavalli
3-624
Jamail Thota,Near Sbi Bank
Vijayawada-522501
India

Ph: +91-8500474735

Dear Lavanya,

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is
Operations Executive .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 16-Aug-2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Increments and Promotions

Your growth and increase in salary will depend solely on your performance and contribution to the
Company. Salary increases are normally given on an annual basis.

Transfer

Your services can be transferred to any of our units / departments situated anywhere in India or
abroad. At such time compensation applicable to a specific location will be payable to you.

Agreement

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condemnation of delay in submission of the same will be at the Company's discretion.

Passport and Driving License

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time
of joining duty. Our offer to you is subject to your having a valid passport or producing a proof of
having applied for the same.

Compensation and Benefits

Salary

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been
provided in the Compensation Details sheet in Annexure - I.

In addition to your gross salary, you will receive an additional Personal Allowance of INR 461 per month.
This allowance will be paid to you during your probation period, on the condition that your base location
remains Bangalore/Mysore/Mangalore/Hubli. This allowance will be discontinued in case of a change in
your base location due to official or personal reasons or upon confirmation (whichever is earlier).

Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2021-22 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum.
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You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered
towards natural death, and INR 3,000,000 towards an accidental death. All employees become members of
Infosys WelfareTrust, by one-time payment of INR 250 and fixed monthly contribution of INR 200 . The
details of the Scheme would be available to you when you join the Company.

Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.
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Other Terms and Conditions

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.

Our offer to you as an Operations Executive is conditional upon your having fully completed your
graduation, without any active backlog papers. Your simple average should not be less than what was
specified during the selection process. You should also have completed all studies, course requirements and
examinations required for the award of the educational qualification recorded by you in your application for
employment with Infosys. You will be required to produce all marks sheets and other relevant documents at
the time of joining.

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted
on the day of joining. Further, you should have been declared as passed by the relevant examination
authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation
of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.
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www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.

Your employment will be governed by the rules, regulations and policies of the Company.
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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Reason: Digitally Signed
Location: Bangalore
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ANNEXURE - I
(Compensation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Ms. Lavanya  Yadavalli

ROLE Operations Executive

ROLE DESIGNATION Operations Executive - Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 13,582

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,580

MONTHLY GROSS SALARY 16,162

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 136

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,630

GRATUITY - 4.81% of Basic Salary* 653

FIXED GROSS SALARY (1+2+3) 18,581

TOTAL GROSS SALARY 18,581

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act

Employee State Insurance ("ESI") may be applicable to employees as per the applicable statutory regulations. If ESI is applicable, the
employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948.
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Offer: Computer Consu ltancY

Ref : TCS L IDT 20217706906/Hyderabad
Date: 2011112021

Mr. Swarthik Pillala
21-15-4t3 Papputa Mill 4th Line tMadhura Nagar VijayawadaPappula Mill 4th Line,

Hanuman Temple,
Vijayawada-520011,
Andhra Pradesh.
Tel# 91-6300383014

Dear Swarthik Pillala,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).

you have successfully completed our initial selection process and we are pleased to make you

an offer of employment.

This offer is based on your profile and performance in the selection process. You have been

selected for the position of Graduate Trainee in Grade YG. Your gross salary including all

benefits will be <1,90,926/- per annum, as per the terms and conditions set out herein.

Kindly confirm your acceptance of this offer online through the option,'Accept Offer letter'. lf not

""."pt"d 
within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be

automatical ly withd rawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining

date and initial place of posting. The Joining letter will be issued to you only upon successful

completion of your academic course and you meeting the TCS eligibility criteria'

you will also be issued a letter of appointment at the time of your joining after completing joining

formalities as per company policy. Your offer is subject to a positive background check'

coM PENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of {7,950/' per month

1
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January 18,2022

Mr. Yattapu Sai Prasad Reddy

Ramalayan Back Street/ 3 I 2

Yattapuvandla Palli,Kasthurirajugari Palli,Lakkireddi Palli(M),Kadapa

Rayachoty-516257

India

Ph: +91-7995112516

Dear Yattapu,

Welcome to Inf,osys!

Today,the corporate landscape is dynamic and the world ahead is fullof possibilities! None of the amazing

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas

can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients

continue to be the cornerstones of our organization and these values are upheld only because of our people

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
E\? and Head Human Resources - Infosys Limited

aedifi.ation sionahtre 5v Richard Lobo
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Location: Barl€dm

INFOSYS LIMITED
CIN: L85 1 1OKA198 1 PLC0I 3 I I 5

44. Infosys Avenue

Electronics City. Hosur Road

Bangalore 560 100, lndia

T 91 80 2852 0261

F 91 80 28s2 0362

askus@infbsys.com

www.infosys.com
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OFFER & APPOINTMENT LETTER

Offer Release Date: January L8,2022

Dear Dindima Naga Tejasree,

32-40 I L-7 5 lA, ka rm ika nagar, ma chava ra m, Vij ayawada,

Andhra Pradesh, lndia, 520004

Dear Dindima Niga Tejasree,

Congratulationsl With reference to the interviews conducted by HCL Technologies Ltd (herein referred as "HCL" or
,,Company''), we are pleased to inform you that you have been selected for employment in our organization as

Software Engineer in band E1.

ln the coming year, keep aspiring for change and be known for your thoughts and your work; be the catalyst that this

fast changing world needs; keep sharpening your skills and investing in yourself; and last but not the least - keep your

work and life in perfect balance, because that is the prerequisite for success'

you are requested to join us on January Lg,2022 at 9:00 A.M at Vijayawada.Your joining would be subject to successful

completion and compliance with the pre joining requirements as applicable.

We at HCL believe in our colleagues showing flexibility and willingness to be deployed and rotated across the various

locations, geographies and subsidiaries including our lnfrastructure, BPO division etc. ln line with the same approach,

we look forward to your being flexible towards your placement in the Company. Your growth in this organization will be

in line with your capabilities.

your Terms and Conditions of employment are detailed in this offer and appointment letter and appended annexure(s)

Your Total Compensation will be INR 2,75,000 per annum, outlined in Annexure l.

you will be required to sign a service agreement of 24 months with a surety amount of INR 1.25 lakhs. This amount

shall be payable to the Company only on the event of your separation from the company before 24 months from the

date of Joining.

you will be on probation for a period of 12 months from the date'of your joining. The general terms and conditions

governing your employment are outlined in Annexure ll

On the date of joining, you would be required to submit the documents listed in Annexure lll. Please note that the

submission of all listed documents is essential for the validity of your appointment in the Company.

Annexure lV provides details on the various compensation components and selected benefits that we offer you as a

part of the HCL family. ?

At the time of joining, you are required to have completed your degree without any standing arrear/backlogs

HCL Confidential ##mf;*
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OFFER & APPO]NTMENT LETTER

Offer Release Date: JanuarY 19,2022

Dear Kunapareddy keerthi phani priya,

32-40 I t-7 5,ka rm i ka naga rh i I l,machava ra m, vijayawada,

Andhra Pradesh, lndia, 520004

Dear Kunapareddy keerthi phani priya,

Congratulations! With reference to the interviews conducted by HCL Technologies Ltd (herein referred as "HCL" or
,.Company,,), we are pleased to inform you that you have been selected for employment in our organization as

Software Engineer in band E1.

ln the coming year, keep aspiring for change and be known for your thoughts and your work; be the catalyst that this

fast changing world needs; keep sharpening your skills and investing in yourself; and last but not the least - keep your

work and life in perfect balance, because that is the prerequisite for success.

you are requested to join us on January Lg,zo22 at 9:00 A.M at vijayawada.Your joining would be subject to successful

completion and compliance with the pre joining requirements as applicable.

We at HCL believe in our colleagues showing flexibility and willingness to be deployed and rotated across the various

locations, geographies and subsidiaries including our lnfrastructure, BPO division etc. ln line with the same approach,

we look forward to your being flexible towards your placement in the Company. Your growth in this organization will be

in line with your caPabilities.

your Terms and Conditions of employment are detailed in this offer and appointment letter and appended annexure(s)

Vour Total Compensation will be INR 2,75,000 per annum, outlined in Annexure-l'

you will be required to sign a service agreement of 24 months with a surety amount of INR 1.25 Lakhs. This amount

shall be payable to the Company only on the event of your separation from the company before 24 months from the

date of Joining.

you will be on probation for a period of L2 months from the date of your joining. The general terms and conditions

governing your employment are outlined in Annexure ll

On the date of joining, you would be required to submit the documents listed in Annexure lll. Please note that the

submission of all listed documents is essential for the validity of your appointment in the Company.

Annexure lV provides details on the various compensation components and selected benefits that we offer you as a

part of the HCL family. ?

At the time of joining, you are required to have completed your degree without any standing arrear/backlogs

HCL Confidential ###dr*
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Dear Candidate,

i. Co;r0ratltlations, Yclu har.,e prcvisir-tn;-rlly been se leci:d for reciLtiiment in Agnii'e*;' GDil"*;h/Trln on the basis of tlie lll of

CEE helcj on lS-01-2023. your-cardicialure wiii t-re flnal r:nly r:,ier clearirig the 'icieciicai Exan':ination' (if beyond f S0 days), cletailed

chect<inglverification of compietc docrrments ald fulflllrrent of all Precruitrnent Conditions.

z. you are hereby directed to repod to AFii'.,iY AlR [I.FEI']CE CENTRE, GOF]ALPUR by 20 Feb 20?3 positively (before

1500hrs) along with the follolving rjocuments in original, for enrolment fornralities and suL,sequent dispatch to lraining Regiment:-

(a) Cali up Notice (this letter).

(b) Admit card.

(c) CandidatesshouldbeinpossessionofSilgje-Eeegpt:'.SizePhotcqraph .Con-,puter/scannedphotographsvrill nct be

acceptecl. Sikh persons are required to bring photolr"i;;t!.-Uilb-BlryiiX9-Utl4Sli'

(d) All educational cerlificatei, and lvlarks Sheeis i:,original ('10th, 12h, lTl, Highei^Educa.tion, Computer Course, Diploma

atc).

(e) Gazette or Cross List(X Li:t) if passeci as private candidate/hciding hand writtenldupiicate education

certiflcate duly signed by princi2al anil counteisign--ii by District fOucition Oftrcer (DEO) (foi 8th CIass Tdn Categery only)'

(f) Residencel Domicilei Nativity ceriiflcate lssued l-,y DM/SDf''4, as applicable.

(-S) Caste Cqrlificqle issued by Tehsildar/SDM (dull,nrqnlloned the particular caste).

(h) Character Certificate duly signed by Gi"am Prarilanlsarpanch/ Poiice Staticr. Date oi signatLlre on character certiticate

shouid be afler 20 Au12022.

(i) Unnrarried/mairied certificate dul-v signed b5; Gram PiadhanlSarpanch'

(j) Famiiy photographs alongwilh details duly signed by Village Sarpancl,/Gram Pradhanmlarcl Ct:'un;:ilor/ TelisilCar

as per specimen attacheds-t reverqe to lrejurry5X9!-c.Le-ssEBlgIAffiI (signature should be aft*r 20 Aug 2022)'

(k) Affldavit for variation in self narrle/father's name or any other variation in a.ny certificate Lre produced duly

signed by 1st Class magistrate(Di{/SDM).

(l) Affidavit signed by the candidate on the Stamp paper duly attested by a Notary covering the aspect; ie Caste / Sub Caste i

Religion, Mariial Status, permaneni / lrostal Address, involvement in Civ / Criminal Case, Consent Cert and Undertaking by the

^^-rlf,^r^rF^nr! r= l?T4nr !rn t
UdiiU,idL=irUNirrAl hl r^vtr!e !'

(r.,r) Two photocopies of all certi{icates/documents (i.e. educational, domicile, caste, character, unnrarried/rnarried, pre

veiificalicn and afficlavits etc duly attested by gazatted officer.

(n) Original Relaiionship certificate issr.red by concerned Records Office,

G_) Original DischargeBookofyourfatiter/brotheror-PensionBookof'lvt,:iirer'incaseofsonofwidovtr"

(p) Death cerliflcate issued,,by MH/Registrar ol Birlh ancl Death in case Father/Brother is deceased,

(g) Orir;inal NCCiSpcris Certificate from the concerled authoritres if any,

( r] P re-ve rifl ca:ti o rr of P o I i ce a uth o riti es e**Egijg1r-a1-Cgg!-oq-qd'

GJ Copy of PAN & AADHA'AR (F 1o1j3'l{*ap2ry-ell@
(t) Underla:rii,gCertificatefr"omFatheritli"6theicir.ti5rcci-rntersigneci byCOUnit/ifS.'rving) cnaseparatepapei

o:" afficlavit o* li"- t ot noli judicial sta'mp paper in ca'ie of Ex servicemen gg*pe$grE1el'4tgghqdixr€fers€'

(u) E-mail aJdress & Perrnanent lvlobile Nr: is com,:ulsory to all'

(v) DrivingL-icense(LNl\4ifheld(alongwrthphotocopy).DrivinglicenseforAErtiveeiGDCategorycandiclaiesispreferred'

3. This trett*r sraneis eil'tcmatically nu:iii{iertlt*n-+cikirl +t;iny rtage if ar-ly dise t"r=partey isr found im Fhysir;at Fitmess

documents/l-liding of facts.

1r. 1ir i;al:,: iti :-,i-,r,:.;r.ri:,f.: ltit-liJlV c,lliiai;i at.r'ili
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Infosys BPO JL2-Candidate Information sheet 

Source Skill Process Ops Panel LOI 

For Official Use 
only Infosys Location Recruiter Test score Indent ID proof DOJ 

Entry level-Candidate Information sheet
Personal Details

NENYAI9SAALO 
PARIMT 

First Name: 
Middle /Last Name 

Father's/Spouse Name Ne NKATARA|0 
Mobile Number: 

emailid: NeInKlylclhlo lwld lalslylu3@almlali I|: 
Lom Alternate email id:(in 

Emergency contact no 6 33aaD Nationality India 

BxlwP V|\s5H(mention if not 

Gender 
PAN: 

Indian): 
Passsport 

YYYY 
05 Tac00 

Number Valid Upto DD MMM 
DOB (DD/MMM/YY): 

Imale
Present AddressS

Apartment Name: 
Street Name:

City:

House No./ Name:6-10 
Area: 

Landmark:
State:
PIN: 

If present and Permanent address is same Mention here "SAME" 

kothanegi Peu palli
NacA Aleu PcamalauaA 

ANDHRA PRADES_ 
L5226S

Ninakhnda 
CountrY

SAME 
Permanent Address 

Apartment Name:
Street Name:

City: 

House No. / Name: 
Area:

Landmar 
State: Country:

PIN: 

Education 
12th 

Tntexmedialn 
PICAD

Graduation Post Graduation 10th 
SSC 

BSE AP 

Particulars 
Course Name 

Board / University 
School/ College t 10Seph SEm.| 

City&State 
Specialization 
Year of Passing

% Marks/CGPA 
Duration (in years)
Part time or Full time 
Other Education/ 

Bsc 
Kxisha ugile su| 

Alaaypna Tuni.olg Anilanea byoktal
igayaubdca 

ElecEroniSTelana 
kumrheulAP) 

NA M 
AO18 

XOlo 
a Year 

20l 

YmrS 
All tinaL

Branch&Percentagge 

NA 
Full fimne
Name of the cource University /Board Year of Passing

Certificaiton 
Iffresher mention"Fresher& Keep below work experience table blank

Please note, mork experence needs to be substantiated with original proofof employment (Relieving Letter/ Experienae Certicate stating the start date & 
end date of employment as wel as the designation at the time of leaving). 

wORK EXPERIENCE 
Start Date 
MMM YYYY 

Till Date/End Date 
DD MMM YYYY 

Full time/|Reason for 
part time SLNO Name of organization Designation 

DD change 

ent 

TotalExperience as per above

Version 1.2 Copy if Printed Page 2 of 2 



Infosys BPO JL2 -Candidate Information sheet 

Current SalaryDetails
Per monthPer Annum

Fixed (PA) 
Note if any 

Total Gross

Miscellaneous 

Gaps in education /experience if any in months Reason

Last MajorXiiness/Surgery/Allergy Date 

YES/NO
HAVE YOU APPLIED TO INFOSYSs BPM PREVIOUSLY? 
WERE YOU MADE AN OFFER? 
HAVE YOU APPLIED TO INFOSYS OR INFOSYS GROUP COMPANTES PREVIOuSLY? 
WERE YOU MADE AN OFFER?

AD 

AD 

Are you ex INFOSYS BPM or INFOSYS group companies employee? if yes pleaseshareemp ID 

YES/ NO 
DO YOU NEED TRANSPORT FACILITY FROM INFOSYS BPM ? 
CIF YOU ARE AN OUTSTATION CANDIDATE YOU WILL BE PROVIDED A LIST OF AREAS COVERED UNDER 
TRANSPORT FOR YOUR LOCATION OF POSTING] 

DO YOU KNOW ANYONE WORKING AT INFOSYS/INFOSYS BPM PRESENTLY ? IF YES PLEASE LIST THEM BELOW.

Employee ID 
3 03 

Relationship 

Bsothe K 
sotlogK 

Name 
SeATycMnacAYOInalLallh 

LAmiLuh Dedy 4PL 
ARE YOU UNDER ANY LEGAL OBLIGATION TO YOUR CURRENT EMPLOYER? 

IF YES, PLEASE CLARIFY
YESI NO 

AO 

Declarations 
authorize Infosys BPM Itd. to conduct investigation to verify facts of all statements made in this application and my supporting documents 

authorize Infosys BPM Itd. to secure information about my experience from former employers, educational institution, government establishments/agencies or any 

references I have provided, and for parties to provide information concerning my qualifications for employment and I hereby release all parties from any liability arising from 

such investigation. 

I confirm that I have not been convicted by a court in India for any criminal offense and/or sentenced to imprisonment. There are no criminal proceedings pending against

me before any court in India. I have not been issued a warrant or summons for appearance or a warrant for arrest by any court in India.

I certify that the above statements made by me are true, complete and correct. I agree that in case of the company finds at any time that the information given by me in 
this form is not correct, true or complete, the company will nave the rignt to WItndr�w my letter or appointment or to terminate my appointment at any time without notice

or compensation. 

Infosys BPM Limited, having its registered office at Electronics City, Hosur Road, Bangalore- 560100, including it's subsidiaries, associates and affiliated companies 

(collectively referred to as "Infosys") has a requirement to collect Personal Information (PI) and Sensitive Personal Data or Information ("SPDI) from you (the "you/your 
in accordance with the Information Technology (Reasonable security practices and procedures and sensitive personal data or Information) Rules, 2011 (Rules"). 

You recognize and understandthat there is no compulsion to provide Infosys with PI/SPDI and any and all PI/SPDI provided by you would be provided on your own volition

and as per the requirements to provide such PI/SPDI. 

In pursuance of the foregoing, you hereby acknowledge and understand that the P/SPDI may be processed and hereby consent to such processing of the PI/SPDI. 

I Accept above Declaration es 
PAlenaoubebrudoer1ul Signature 

PARIYTNEALATShHD Name 
Place AInuLDAd Date 

Version 1.2 Copy if Printed Page 3 of 2 
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July 28,2021

Wetcome to Wipro's Work lntegrated Learning Program ("WlLP")

Work lntegrated Learning Programme
Wipro Limited, Dodda Kannelli
Sarjapur Road, Bengaluru '560 035.
Phone: (080) 28440011112,Fax: (080) 28440256

Dear JANDRAJTJPALLI PRISCILLA,

Sub: Enrolment Ietter to Wipro's Work lntegrated Learning Program ("W!LP") as Scholar Trainee - Work

lntegrated Learning Program

Welcome to WLP!

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee - Work lntegrated Learning
program. This is j scholaiship program customized as a robust academic and training program which will enable you to

obtiin M. Tech degree from one of the premier engineering institution / University in lndia.

The duration of the academic program shall be 48 months from the date of enrolment for academic program' You will

be enrolled into the academic program within 12 months from date of joining. Your date of joining will be intimated through

a separate communication.

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited ("Wipro or

"Company").

Please read through the terms and conditions of your enrolment as provided below.

We look forward to having a long and fruitful relationship with you at WLP, Wish you all the best!

Yours sincerely,
For Wipro Limited,

Aparna Shailen
General Manager - Human Resources

Endorsement

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing study on

Terms & Conditions of ScholarshiP

,I. PROFILE:

you have been selected to be a part of Wipro's WILP and are enrolled as a Scholar Trainrje- Work lntegrated Learning
program. Upon joining WLP, you will have to undergo a "Project Readiness Program" (PRP') that prepares you to
partlcipate in projects at the Company as part of this learning program. This robust academic program will also enable you

io obtain IU. fech degree from one of the premier engineering Institution / University upon successful completion of

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&fom=\MLP-Enrollment-Lefter-Template&user=20809379&item=43800... 1t10



 

Offer Letter 

 
    Dear JEMIMA JOYCE AYYAGARI,  Date: 6th December 2021 
 

Welcome to Quadrant Resources Pvt Ltd. We are extremely pleased to offer you a position with us. The 

terms of employment with Quadrant Resources, effective your date of joining, are enumerated below. 

 
Employment: The Company agrees to employ you as a US Recruiter and the start date as 6th December 

2021. 

 
Compensation: The Company agrees to pay you a salary of Rs. 2,16,000 per annum. (Two Lakhs Sixteen 

Thousand only) Your Salary is payable monthly as per the normal policies of the Company. Your salary may 

be increased based on your performance, after completion of Probation period. 

 
Leave: The Company allows you to avail Twenty leaves per year which includes both casual leaves and 
sick leaves. 5 leaves will be accrued on the beginning of every quarter. 

 
Privacy: As part of your employment, you will acquire or develop confidential and proprietary information 

(collectively, "Confidential matter"). You agree that such confidential matter is for the company's exclusive 

benefit and that, both during your employment and always thereafter, you will not directly use or disclose 

any confidential matter except for the sole benefit and with the consent of the company. 

 

Probation: You will be under probation period for 3 months, based on your performance you may be 

confirmed. The Company reserves the right to terminate your employment if your performance is not 

good. 

 
Termination: Management has the right to terminate you in case of any disciplinary action towards the 

performance or behavioral or meeting client expectations or project closure. You should give 3 month’s 

written notice in case of resignation. 

 
Non-Compete: You should continue with Quadrant Resources for a period of 1 year and you will not solicit 

or accept employment with any other Companies/Clients. 

 
We look forward to having you join Quadrant Resources Team! 

 
Quadrant Resources Pvt Ltd 

 
Employee (Accepted by) 

 
 

 

 
 
 Signature: 

Name: Sridhar Reddy Gogula Name: 

Title: Director - Operations Title: 

Date: 06-12-2021 Date: 

 

 
Soft Sol Building, 4th Floor, Tower 2, Phone: 040-40198484 

Inorbit Mall Road, Near Mindspace Flyover Junction. Email: hr-india@quadrantresource.com 

HITEC City, Hyderabad– 500081. www.quadrantresource.com 

mailto:hr-india@quadrantresource.com
http://www.quadrantresource./
http://www.quadrantresource./


TATA 

offer: Computer Consultancy 
Ref: TCSLIDT20217723077/Hyderabad 
Date: 21/11/2021 

Mr. Mahesh Rayedi 
4-29Near Ricemill 
Adiviravulapadu, 
Krishna-521185, 
Andhra Pradesh. 
Tel# 

Dear Mahesh Rayedi, 

Sub: Letter of offer 

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successtully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Graduate Trainee in Grade YG. Your gross salary including al 
benefits will be <1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter. If not 
accepted within 7 Days, this dfer is iable to lapse at the dscretion of TCS this dfer will be 
automatically withdrawn. 

After you accopt this offer. you wil be given a joining leter indicating the details of your joining 
date and in itial place of posting. The Jbining letter will be issued to you only upon Successtul 

completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

cOMPENSATION AND BENEFITS 
BASIC SALARY 
You will be eligible for a basic salary of t7,950/- per month. 

TCS Confidential 

TCSL/DT20217723077 TATA cONSULTANCY SERVICES 

Tata Consultancy Services Limited 
Deccanpark, No 1 Software Units Layout, Madhapur, Hyderabad S00 081 India 

Tel: 91 40 6667 2000 Faxc 91 40 6667 2222 Website: www.tcs.com 

Registered Ofice Nirmal Buildin9. 9th Flaor, Nariman Point, Mumbai 400 021 
sCareeers Serviceltne 800 209 3111 Email: careersetcs.com 



Covernment of lndia

Ministry of Railwa-vs

South Central Railwal'
Viiayawada Division

Divisional Office=

Personnel Branch,

Vijayawada.

Dt.of .r2.2A23.No.tslP.Con, 563iCCAi4 i l2\2i

To

Zoft- Zazl

Kumar

ADDRESS:
D.No.25- 1 43,Near Chinna Vanthina center

Yanamaiakud uru,Vi ! aya\tr'ada,

Krishna dist.,AP.-520007.

eell No.6302173713

Sub: Appointment on Compassionate Grounds.

You are being considered for appointment in Group-C category post ol of Goods

Train Manager in Level-5 of 7th PC Pay Matrix in Operatins Department/BZA &iEiQn on

Compassi onate grou ncis.

On receipt of Offer of apPointment orders, you are required to report to
a week along with the original certificates of your date of birth,

community (fr-rr SC/ST,/OBC) etc. in originai for f'urther action.
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E
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(i"{. Bala iviuraiEhar}{-r{'?! 

*! *2

Sr. DPOIBZA.

?
-ffiA-tb

&,*A



7/28/2021 https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template&user=20809379…

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template&user=20809379&item=43800… 1/10

July 28, 2021  

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)  

Work Integrated Learning Programme 
Wipro Limited, Dodda Kannelli  
Sarjapur Road, Bengaluru - 560 035. 
Phone: (080) 28440011/12, Fax: (080) 28440256 

Dear JANDRAJUPALLI PRISCILLA,  

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work
Integrated Learning Program 

Welcome to WILP! 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable you to
obtain M. Tech degree from one of the premier engineering institution / University in India. 

The duration of the academic program shall be 48 months from the date of enrolment for academic program. You will
be enrolled into the academic program within 12 months from date of joining. Your date of joining will be intimated through
a separate communication. 

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”).  

Please read through the terms and conditions of your enrolment as provided below. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best! 

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

Endorsement 

I accept the enrolment and the terms and conditions thereof as specified below.  I shall report for undergoing study on  

Terms & Conditions of Scholarship

1. PROFILE:  

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to
participate in projects at the Company as part of this learning program. This robust academic program will also enable you
to obtain M. Tech degree from one of the premier engineering Institution / University upon successful completion of
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the course.  

2. DURATION:  

The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
program. You will be enrolled into the academic program within 12 months from date of joining.  Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment would
automatically terminate at the end of the stated 48 months. 

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee – Work
Integrated Learning Program with WILP. 

3. Scholarship/Stipend and Benefits  

During your period of enrolment, you would be entitled to a consolidated monthly scholarship. 

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would include a
cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by the Company and
the details of the same are listed below.  

i. A Group Personal Accident Insurance (GPAI) coverage of INR 12, 00,000/-.. You could also choose to get
additional coverage for a nominal and highly negotiated premium. More details on the policy are available on My
Policies section in myWipro, the HR portal at Wipro. 

ii.  Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per EDLI (Employee
Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated premium. More
details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization. 

You are eligible for a floater coverage of Rs 2, 00,000   per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family status
towards the base sum insured premium. 10% of the claim amount would need to be borne by the employee/Scholar
trainee.  

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More details
on the policy are available on My Policies Section in myWipro, the HR portal at Wipro. 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal monthly
charge. Top-Up cover is voluntary and charged as applicable during renewal timelines.

The below table lists down your scholarship details:  

Period Scholarship ESI Consolidated Scholarship
(INR Per Month)

First year 15000 488 15,488/- (*)

Second year 17000 553 17,553/- (*)

Third year 19000 618 19,618/- (*)

Fourth year 23000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under the
relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your Scholarship)
as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be deducted from your
Scholarship and benefits according to applicable laws and regulations. 

Your fourth year scholarship will continue until completion of your M Tech program.  

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the Company
and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in attendance. 
Your continued enrolment in the course, will be at the discretion of the Company, and is subject to satisfactory academic
performance and other requirements as prescribed in the WILP portal. 
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In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would be
placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may at its
sole discretion discontinue your enrolment in the WILP program. 

Book Allowance:  

A Book Allowance of INR 1,250/- will be provided to you per semester. This allowance will be given every semester except
the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along with your
scholarship at the beginning of the semester. The allowance will be subject to tax. Book allowance is applicable only when
you are registered for the semester. 

Scholarship Advance:  

You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be viewed in
the policy section on the WILP portal  

4. Training Agreement:

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma with Wipro
Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training Agreement”).

ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. Technical Class Room training will be for a period of 1.5 months and practical experience and
training will be for the next 58.5 months. The Company invests on your behalf for the cost of the training. Should
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever, before the
completion of 60 months from the date of joining, the training expenses of Rs. 75,000/-(Rupees Seventy five
thousand only) will have to be paid by you as detailed in the Training Agreement.

5. PROJECT READINESS PROGRAM (PRP)  

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in projects.
This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The broad objective
of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on real-life project
work which is an integral part of the WILP.  

6. Regulations of Academic study:

i. You will be enrolled for M Tech program with a renowned institution (“University”) that collaborates with Wipro for
WILP.  

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber
security, Embedded Systems.  

iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of the
Company is final and binding.  

iv. You will not be able to change Specialization track after enrolment.  

v. Overall program duration is 4 years from date of enrolment of academic program.  

vi. As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per semester over 7
semesters.  

vii. You will be required to submit a project work / dissertation in your final semester. This will enable you to advance
your professional capabilities by applying concepts and techniques in projects.  

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-semester
examination and comprehension examination. All evaluation components are mandatory for securing a pass grade
in a course as prescribed by the partnering institution.  

ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the
beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class is
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organized.  

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from time to
time. Normally, the study hours would be from 9:00am to 6:00pm  

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure that
your attendances are recorded properly.  

xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and the faculty
reserves the right to deny entry and attendance to late comers.  

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.  

xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and other similar
reasons would be treated as absenteeism.  

xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for any
of the registered courses in that semester.  

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments / quiz / examinations in any semester, you are required to repeat the same semester as and when the
next batch is organized. In such cases, rules and regulations governing academic programs at that time would be
applicable. In addition, additional semesters fees are to be borne by you as prescribed by the University.  

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure  

xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program.  

xix. The 8th semester of study is fully devoted for dissertation / project work  

xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the dissertation.
He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation. Also, a Scholar
trainee with an E grade in any course will not be permitted to register for the Dissertation  

xxi. Project / Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.  

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution.  

xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment.  

xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and partnering
institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /, University
would be final and binding.  

xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies and
also expelled from WILP program.  

xxvi. On successful completion of the study, you will be eligible to receive the M. Tech degree from the collaborating
University, in recognition of your successfully completing the course. 

Mode of contact session, examination pattern and other academic program norms are subject to change based
on the prevailing situation / University norms declared from time to time. Decision of the University would be final
and binding.  

xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M. Tech
degree program. Scholar trainees being students of the WILP, are not entitled for the issuance of any experience
letter in case they discontinue the WILP for what so ever is the reason. The testimonial contains the timeline in the
WILP and the kind of project works carried during this opportunity

7. Conflict of Interest:
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i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full time,
in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head / Manager of
WILP Academy  

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or perform
any services for any person who is involved in activities, which are or shall be in conflict with the interests of Wipro.  

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of one
year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons for, the
cessation) not to solicit, induce or encourage: 

a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or to accept
enrolment and/or employment with any competitor, supplier or any customer with whom you have a
connection.  

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.  

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to terminate
their business relationship with Wipro.  

d. Any existing employee and/or student of WILP to become associated with, or perform services of any type
for any third party.  

iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

8. OBLIGATION AND RESPONSIBILITIES:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters.  

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed, with
a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any deviations.  

iii. You would not be allowed to seek membership of any local or public body without the written approval from the
Head / Manager of WILP.  

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may come
across during your academic study or become known to you by virtue of your undergoing study under WILP or
otherwise.  

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / modified on
a periodic basis and new policies may be introduced and notified to Scholar trainees from time to time and you will
be bound to comply with the same.  

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please maintain
all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret and
confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP (irrespective
of the circumstances of, or the reasons for, the cessation).  

vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with others
(whether or not during business or academic session hours), and shall comply with the Policies of Wipro in relation
to Intellectual Property.
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During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries, techniques
and improvements (including without limitation computer software) solely or jointly with others in relation to the operation of
the WILP / Wipro, such developments will be fully communicated to the WILP academy and will be the sole intellectual
property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of such intellectual
property when required. 

9. CONFIDENTIALITY:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please maintain
all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret and
confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall endure
during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the circumstances of,
or the reasons for, the cessation).  

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential information,
including trade secrets, of any former employer (if any) or other person with whom you have an obligation of
confidentiality and by signing below you affirm that you have no conflicting obligations or non-compete agreements
that would prevent you from working without limitation for Wipro.

10. Assignment of Intellectual Property  

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall disclose
and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and improvements
(including without limitation legal documents, training materials, computer software and associated materials) developed or
conceived by you solely or jointly with others (whether or not during business hours), and shall comply with the Policies of
Wipro in relation to Intellectual Property. 

11. Posting 

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. On placement of
this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. You may
also be placed in any sister company of Wipro, for practical studies.

12. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as Wipro
may deem fit. If the charges against you are proved to be true, your enrolment may be immediately cancelled ,
without any notice or payment of scholarship in lieu of notice not withstanding any clause of this letter of enrolment.
It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training Agreement duly signed by
you even after cancellation of your enrolment for whatever reasons as the case may be. 

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to
enforce the Training agreement, Wipro shall have the right to terminate your academic study without any notice or
payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/ Wipro is
found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit.  

13. Cancellation of Enrolment:  

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to cancel
this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or one
month's scholarship/stipend in lieu of notice. 

14. Study Hours:

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during the
hours and days as may be fixed by WILP from time to time as per the University requirements. 
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ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45 minutes
lunch interval. 

iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by the
Company. 

iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may also be
called upon to attend academic study as and when required on holidays, as may be scheduled in accordance with
the convenience of the organizing team of the WILP. 

v. The university will plan contact classes in multiple format to suit the project work situations and university guidelines
such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led Training and Self-
Directed / Recorded lecture sessions.

15. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or wilfully
suppressed any material information. If you have, you will be liable for cancellation of enrolment from the WILP
without any prior notice. 

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of the
provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.  

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro and
you relating to the same subject matter. 

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid work
permit to work in the country of posting.  

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies are
updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar Trainees
from time to time. You agree to comply with all policies as modified from time to time.

16. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain any copies of
these items. 

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy. 

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful and
satisfactory completion of the academic study.

17. Acceptance of Enrolment Letter:  

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment, duly
signed by you as a token of your acceptance on the day of joining WILP program. 

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of this
letter of enrolment and submit the same on the date of joining. 

Yours sincerely, 
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For Wipro Limited,  

  

Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein. 

I shall be present for the induction session on
 

ANNEXURE I 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION TECHNOLOGY
ACT, 2000)

I JANDRAJUPALLI PRISCILLA, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’)
being a part of WILP of Wipro for the following purposes:  

a. validating my application form and retaining records on the same for any future reference/verification; 

b. processing my application form including background verification checks; 

c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification and
authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is capable
of identifying me.”

 
ANNEXURE II 

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and Provisional
or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment is subject to my
aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my failure to
submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my enrolment with
Wipro.

 
ANNEXURE – III 

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro grooms campus selects to help them face the challenges of the corporate world.  

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed by
insights into Wipro businesses, process, technology and behavioral skills.  

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate sectors
alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of the
Trainees.  
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Corporate Readiness Program - CRP  

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts with
a corporate induction. 

“PINNACLE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in the
“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate work culture
and business etiquette.  

Technology Readiness Program - TRP  

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare to
face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work environment.

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a series of
projects that the recruits are expected to complete individually by learning and applying various topics required to complete
the project. Starting with individual projects, the PBL approach ends with recruits working on a team project.

 
ANNEXURE – IV

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar trainee
with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third party that I am
an employee of Wipro Ltd and I fully understand that such false representation shall entail severe disciplinary action
including immediate cancellation of my enrolment.

 
Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

i. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited with
your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills towards
usage of this amount. 

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training or
classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a lump
sum amount that will be credited with your first month stipend and you would not need to submit bills towards usage
of this amount. 

ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following:  

Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the date of
reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other
miscellaneous expenses. 

iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies -> India-
>My Travel>Transfer Policy-Team Rainbow. 

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all payments
processed under Joining & Relocation Entitlements shall be recovered from the employee at the time of exit.

 Signature JANDRAJUPALLI PRISCILLA 28/7/2021 7:30 PM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro T :+91 (80) 2844 0011
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Limited
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